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Building Permit Application Requirements for Residential 

Structures 

Construction drawings are necessary to obtain a building permit for most structures. Only 

complete applications that include construction drawings and other required documents as 

described below will be accepted for review.  

To set up an appointment for you rebuild submittals us the link rpcappt.timetap.com and choose 

the “Rebuild Submittals”. 

Please provide the following when setting up your appointments: 

 Address 

 APN  

 Contact emails.  

 Descriptions of the submittal 

Once the appointment is set, you will receive an email confirmation, following the email 

confirmation you will receive a Teams link for the meeting and a Dropbox link for your property 

to upload submittal documents.  

 

This checklist is provided to insure you have all materials necessary to submit for your project. 

This checklist will be used to review your application submittal for acceptance. The permit 

application materials will not be accepted if the checklist is not followed. 

 

An unlicensed person may prepare plans for one and two story, wood framed single family 

dwellings and accessory buildings in conformance with conventional construction provisions 

(CRC R301, CBC 2308), however the Building Official may require some structural plans and 

specifications by a licensed engineer or architect. An architect or engineer, registered in the 

State of California as such, must prepare calculations, plans, and specifications for any other 

project. 

 

 

 

 

 

 

 

https://rpcappt.timetap.com/#/
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GENERAL REQUIREMENTS FOR SUBMITTAL 

• No tape, no red ink, no pencil. 

• 1 digital or 2 copies of plans, (unless otherwise directed). Minimum sheet size 18"x 

24", maximum size 36"x 48" blueprint or photocopy. No mixed sizes. 

• All documents which are prepared by state licensed professional(s) shall be stamped 

and signed (including revisions) before issuance of permits. 

• 1 digital or 2 (unless otherwise directed) copies of structural design calculations and 

related details with signature of engineer in fresh ink on first page of each set of the 

calculations and all drawings directly related to the structural calculations. 

 

DOCUMENTS 

• 1 digital or 1 original and 1 copy (unless otherwise directed) of a soil report when 

required. Click here for soils report requirements. 

• 1 digital or 1 original (fresh ink signed) and 1 copy of a plan review letter or form the 

geotechnical engineer. This may be deferred until just prior to permit approval. 

• 1 digital or 1 (unless otherwise directed) completed copies of special inspection and 

testing agreement  form  with statement of special inspections, as required by CBC 

Ch. 17. 

• 1 digital or 1 copy of Zoning Permits, if one has been applied for and approved. 

 

APPLICATIONS  

• Building Permit Application Form – PLG200  

• Owner-Agent Authorization – PLG210  

 

• Building Permit Deferred Submittal – PLG206  

• Alternate Design, Material or Construction – PLG270   

 

FOR SINGLE FAMILY DWELLINGS AND SECOND UNITS: 

• Approval of water supply by Environmental Health if public water service is not 

available. 

• Pre-Clearance are completed, and condition of approvals are completed prior to 

issuance of the rebuild building permit.  

o Geological Hazard Pre-Clearance 

o Environmental Health Pre-Clearance (Well and Septic) 

o Fire Department Pre-Clearance 

 

 

 

 

 

 

http://www.sccoplanning.com/?tabid=1003#:~:text=Any%20other%20project%20deemed%20by,integrity%20of%20the%20proposed%20work.&text=Any%20project%20or%20structure%20required,to%20have%20a%20geotechnical%20report
http://www.sccoplanning.com/?tabid=1071
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Special%20Inspections_PLG240.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Building%20Permit%20Application%20Form_PLG200.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Owner-Agent%20Authorization_PLG210.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Building%20Permit%20Deferred%20Submittal_PLG206.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Alternate%20Design%2C%20Material%20or%20Construction_PLG270.pdf
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COVER PAGE TO INCLUDE  

• Detailed vicinity map with major roads, cross streets, bridges, geographic features 

such as creeks, ocean, etc. 

• Project information to include the project address, Assessor’s parcel number, project 

description, occupancy group, and construction type. 

• The names of the owner, architect, engineers. 

• A list of all square footage of the project. (decks, retaining walls, porches, etc) 

• Abbreviations & Symbols. 

• Sheet Index. 

• List current applicable construction codes. 

• Wildland Urban Interface (WUI). Indicate if the proposed structure is in the State 

Responsibility Area (SRA), fire zone and the degree of hazard assigned by the State  

FIRE PROTECTION/WATER STORAGE TANKS 

• Identify water source. 

• Relation of existing and proposed tank(s) to property lines, rights of way and other 

structures indicated. 

• Slope and grade adjacent to tank indicated. 

• Foundation designs for tanks greater than 5000 gallons or with greater than 2:1 width 

to height ratio. 

• Locate required fire hydrants within 250 feet of property line. 

• Sprinkler systems plans and calculations shall be submitted directly to the local Fire 

District for new single-family dwellings and additions over 50% of the original square 

footage of the single-family dwellings, as well as fire alarm specifications, if 

proposed. 

SITE PLAN 

• Assessor's parcel number. 

• Name and address of property owner. 

• Intended use or purpose of work. 

• Vicinity map. 

• Scale 1" = 10 feet, 1" = 20 feet, 1” = 30 feet, 1/16" = 1 foot or other appropriate scale. 

• North arrow. 

• Percentage of lot coverage. 

• Zoning of property 

• Off street parking (8'-6" x 18'-0" minimum per space). 

• Lot size in square feet. 

• Entire property shown with dimensions of boundaries. 

• Details of proposed structures, including retaining walls. 

• Show existing and proposed structures footprints with uses noted.  
• Longitude and latitude of proposed structure. 
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• Topographic contours within 10' vicinity of improvements (buildings, swimming 
pools, driveways, septic tanks, etc.). Contour intervals of 2 feet. Call out any slopes 
greater than 30 percent in the area of the roadway and building site. If parcel is flat, 
label "parcel is flat". Topographic contour plan may be required to be prepared by a 
licensed land surveyor. See building height handout “Measuring Height”. 

• Location of wells, springs streams, drainage ways, and creeks on the property and 
the distance to proposed development or within 250 feet of the sewage disposal 
system and expansion area. Indicate if the well is a community well or shared. 

• Location and design of proposed sewage disposal system. Show dimensions of 

leach fields. 

• Location of area reserved for 100 percent expansion of leaching area meeting above 

requirements. 

• Location of cuts or embankments within 50 feet of the sewage disposal system. 

• Location of 100-year flood plain elevation where appropriate. 

• Location and volume of earthwork, including both cut and fill (more than 100 yards of 

earthwork requires a grading permit).  

• Building setbacks from all property lines, easements, rights of way, roads, 
driveways, and distances between all buildings. 

• Location and width of all vehicular rights-of-way. 
• Emergency vehicle turnaround and fire lane identification may be required.  

• Existing curb, gutter and sidewalk. 

• Existing pavement width of street fronting the lot. 

• Driveways. Driveway profile (for new driveways). Include bridges. Show berms, 

water bars, or other means to prevent road erosion. 

• Existing and proposed walkways, patios or other impervious areas; show any 

impervious areas to be removed. 

• Existing or proposed swimming pool and pool barrier details with pool area 

topography. 

• Proposed locations of on-site sewer laterals, connections to existing sewers & clean 

outs. 

• Connection lateral for fire protection. 

• Floor area calculations County Code 13.10.323 (c). 

• Domestic water and gas supply locations and pipe sizes. 

• Location, height and length of site retaining walls. 

 

BUILDING HEIGHT SURVEY (WHERE APPLICABLE) 

• Roof plan shall be superimposed over contour mapping. Provide spot elevations as 

described in building height handout “Measure Height”, stamped and signed. 

• Topographic contour plan may be required to be prepared by a licensed land 

surveyor. 
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DRAINAGE PLAN/EROSION CONTROL PLAN (may be included on SITE PLAN) 

• Scale 1" = 1 foot, 1" = 20 feet, 1/16" = 1 foot or other appropriate scale. 

• Show and label existing and proposed drainage features, (e.g., curbs, channels, 

dikes, ditches, swales, rain gutters, splash blocks, energy dissipaters, storm drain 

inlets and pipe systems, french drains, culverts, creeks, etc.) 

• Show topography and use arrows to show pathways of runoff. 

• Show offsite pathways and destination of runoff. Note evidence of erosion or 

flooding. 

• For new developments and additions over 500 square feet within GROUNDWATER 

RECHARGE or water SUPPLY WATERSHED ZONES, show proposed onsite 

retention system. 

• For more detailed information, please refer to the Drainage Guidelines pamphlet. 

• Proposed erosion control measures. 

• Revegetation proposal for all exposed soil surfaces including cut and fill slopes. 

• Sediment containment measures and special precautions for winter operations 

(October 15 through April 15). 

 

ELEVATIONS 

• Scale 1/4" = 1 foot, 1/8" = 1 foot on large structures or other scale with department 

approval 

• Four elevations labeled North, South, East, West, except for interior remodels with 

no exterior changes. 

• Ground elevation including natural and finished grade (corresponding to contours on 

plot plan). 

• Height of structure on all elevations. Finished floor elevations at each floor and spot 

elevations at the high and low exterior grade elevations and the highest point of the 

building. 

• Existing and proposed elevations for additions 

 

FLOOR PLAN (one for each floor, including basement) 

• Scale 1/4" = 1 foot. North arrow. 

• Dimensions and arrangement of rooms and partitions. 

• Use of each room. (See current bedroom definition). County Code 13.10.700B 

• Calculated square footage of heated and unheated spaces and decks. 

• Electrical plan (may be on separate sheet) including location and amperage of 

service entrance, subpanels, locations of appliances, lights, fixtures, outlets 

(including GFI's) switches and smoke detectors. Lighting and switching shown on 

plan that compiles with the energy documentation submitted, see MF-1R form. 

• Location of proposed plumbing fixtures and water heaters, including size, type and 

location. 
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• Window and door schedules showing size, material, type of operation and special 

features such as emergency escape or safety glazing. 

• Location, size and type of space heating systems. 

• Locate shear walls and other lateral bracing. Cross reference to shear wall schedule 

and/or details. 

• FOR ADDITIONS: Existing and proposed floor plans; existing and proposed square 

footage; electrical plan including location and amperage of service entrance and 

subpanels, lights, outlets, or switches; all existing and proposed plumbing fixtures 

(labeled “new” (replaced) or “existing”. 

 

ENERGY COMPLIANCE 

• An approved energy compliance method showing that the building design meets the 

requirements of the current California Energy Code shall be on the drawings. Plans 

shall include requirements in the energy compliance forms. 

• Signatures of the energy compliance author, and the designer or the owner shall be 

on all copies of the CF1R forms, registered through a HERS registry (unless exempt) 

 

FOUNDATION, FIRST FLOOR FRAMING 

• Scale 1/4" = 1 foot. North arrow 

• Layout of foundation wall and concrete slabs with dimensions. 

• Size and location of footings, piers, posts, beams, air vents, access holes, integral 

footings and structural reinforcement. 

• Species, grade size, direction and spacing of floor joists and/or beams. 

• Hold-down locations and types according to requirements developed in structural 

calculations. 

• FOR ADDITIONS: Adequate structural ties between existing and new foundations. 

• FOR SECOND-STORY ADDITIONS: Demonstrate existing foundation is suitable to 

support additional loading. 

• Anchor bolt size and spacings. 

• Underfloor access, size and location. 

• Underfloor ventilation calculate required amount and indicate location. 

• Water tank foundation (see water storage above). 

• Cross-reference to details and connection specifications. 
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SECOND FLOOR FRAMING PLAN 

• Scale 1/4" = 1 foot. North arrow. 

• Material, size, spacing, species and grade of all wood members. 

• Attic access, size and location. 

• Cross-reference to details and connection specifications. 

 

CEILING FRAMING PLAN 

• Scale 1/4" = 1 foot. North arrow. 

• Material, size, spacing, species and grade of all wood members. 

• Attic access. 

• Cross-reference to details and connection specifications. 

 

ROOF FRAMING PLAN 

• Scale 1/4" = 1 foot. North arrow. 

• Material, size, spacing, species and grade of all wood members. 

• Cross-reference to details and connection specifications 

 

STRUCTURAL CROSS-SECTION (separate drawing required for each major framing type) 

• Scale 1/4" = 1 foot or 1/2" = 1 foot. 

• Show original natural grade inside and outside building footprint. (See building height 

handout “Measuring Height”). 

• Footing, foundation and finish grade in relation to framing. 

• Crawl space clearance, ceiling height. 

• All floor, decks, wall, ceiling, roof framing, blocking and lateral bracing with size and 

spacing of members. 

• Finishes for floor, walls and ceilings. 

• Roofing, (Class "B" or better is required), roof sheathing and attachment 

specifications. 

• Exterior wall materials and attachment specifications. 

• Insulation R-values. 

• Upper and lower ventilation for all ceilings and attic areas. 

• FOR ADDITIONS: Show adequate structural ties between existing and new 

construction. 
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DETAILS 

• Scale 1/2" = 1 foot or 1" = 1 foot. 

• Footings, piers, grade beams. 

• Connections of framing members. Include metal connector types and sizes. 

• High strength connections, including supporting engineering specifications. 

• Nailing schedule for shear walls. 

• Stairs, handrails and guardrails (include rise and run of stairs, height of handrail and 

guardrails with spacing of members in guardrails). 

• Spas. (Show dedicated outlet or disconnect and locking cover or pool barrier). 

• Shear transfer details (blocking and nailing at horizontal-to-vertical diaphragm 

connections). 

• Shear collector details at openings and reentrant corners according to requirements 

developed in structural calculations. 

• 2 copies of equipment brochures with ICC or UL listing numbers or approved agency 

listing (woodstove, manufactured fireplace, heating system, air conditioning unit, spa 

equipment, water tank specs, etc.) 

• Shear wall layout plan locating the seismic tie-down devices, the size and spacing of 

anchor bolts, and the plywood size and nailing pattern shown on the plan. 

• For two or more units with a common wall: fire and sound resistive construction 

assemblies between units. 

 

ENGINEERING IS REQUIRED FOR: 

• Retaining walls which retain more than 4 feet of material or have a surcharge from 

other structures or driveways/roadways. 

• Load-bearing beams, including glu-lams. 

• Large or high strength timber connections. 

• Non-standard foundations, including pier and grade beams. 

• Trusses -provide engineered details and layout plans from the manufacturer for 

prefabricated trusses. County Code 12.10.325 (b) architect or engineer of record will 

provide a letter stating trusses conform to the building structure. 

• Construction other than conventional, wood framing, per CBC or CRC. 

• A structure with one or more plan or vertical irregularities, as defined in ASCE. 

• Swimming pools. 

• Grading more than 2,000 cubic yards. 

• Bridges. 

• Water storage tanks over 5,000 gallons (to include foundation and anchorage to 

foundation) 

• New, Repair, or replacement of decks over 12ft high. 

• Contour mapping when required per building height handout. 
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GRADING PERMIT INFORMATION AND SUBMITTAL REQUIREMENTS 

Grading approval is required for the projects which include: 

• Moving more than 100 cubic yards of Earth, 

• Fills greater than two feet in depth, 

• Any amount of fill placed on slopes of 20% or greater, 

• Fills which are used for structural support, 

• Creating a cut slope greater than 5 feet high, or 

• All shoreline protection projects, including seawalls and rip-rap, even if less than 100 

cubic yards of material will be moved. 

 

Planners at the Zoning Counter will determine if your grading approval can be processed as part 

of a building permit, rather than a separate discretionary grading permit. If your grading project 

is listed above and if it qualifies to be processed as part of your building permit, then up to 

seven copies of grading plans will be required at the time of your building permit application 

submittal. 

Click here  for Grading Plan Requirements. 

EROSION CONTROL PLAN 

Click here for Erosion Control Plan Requirements. 

LETTERS, REPORTS, and CONDITIONS OF APPROVAL 

• Two copies of all technical reports and/or letters, if such reports/letters have been 

completed. (e.g.: geotechnical, geologic, hydrologic, biotic, etc). 

• One copy of each "Conditions of Approval" for all associated environmental, 

development, or land divisions permits. 

 

APN: _________________________ APPLICATION: _________________________________ 

INCOMPLETE (date):   ☐Yes  ☐No         STAFF COMPLETE (date):   ☐Yes  ☐No 

Your complete building application will be reviewed by the appropriate county agencies. You will be 

advised by letter of completion of the review process and any further requirements by the reviewing 

agencies. All deficiencies must be corrected before your building permit can be issued. When more than 

one agency requires correction of plans the resubmission shall address the requirements of all agencies. 

Partial responses to portions of the deficiency letters are not acceptable. It is only necessary to resubmit 

the plan sheets or documents that have been changed from the prior submittal. Fees will be recalculated 

after approval from all agencies for any additional charges from reviewing agencies. 

The County of Santa Cruz does not discriminate on the basis of disability and no person shall be denied 

the benefits of its services based on disability. The Planning Department is located in an accessible 

facility. If you need special assistance, please contact the 

 

http://www.sccoplanning.com/PlanningHome/Environmental/Grading/GradingPlan/GradingPlanRequirements.aspx
https://www.sccoplanning.com/PlanningHome/Environmental/ErosionStormwaterPollutionControl/ErosionControlPlanRequirements.aspx
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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060 
www.sccoplanning.com

Building Permit Application Form Form 
PLG-200

The preparer is legally responsible for signatures whether a graphic, typewritten, or handwritten. Documents may not be restricted by digital signatures or otherwise. 

Project Information All applicants must fill out this section Staff will assign Permit No.  

Notice to Applicants for Commercial Building Permits: AB3002 

ePlan electronic submittal required for all projects requiring a review. Permit status and corrections must be tracked online. 

APN: Date:   

Project Address: 

Legal Owner: Email:   

Owner Address: Phone:  

Applicant License No.   

Name: Email:   

Address: Phone:  

Design Professional in Charge (if any) License No.   

Name: Email:   

Address: Phone:  

Briefly Describe Scope of Work Indicate square footages of buildings, additions, remodel, retaining walls (face), decks, pools, sheds, trellis, etc. 

Declarations All applicants must fill out this section. Signature applies to both declarations. 
 A. Worker’s Compensation Declaration. Warning: Failure to secure workers' compensation coverage is unlawful, and shall subject an employer to
criminal penalties and civil fines up to $100,000, in addition to the cost of compensation, damages as provided for in Section 3706 of the Labor
Code, interest, and attorney's fees. I hereby affirm under penalty of perjury one of the following declarations: 
Check only one box: 

a) I have and will maintain a certificate of consent to self-insure for workers' compensation, issued by the Director of Industrial Relations as
provided for by Section 3700 of the Labor Code, for the performance of the work for which this permit is issued. 
My policy number is: ________________________________________________________
b) I have and will maintain workers' compensation insurance, as required by Section 3700 of the Labor Code, for the performance of the work
for which this permit is issued. My workers' compensation insurance carrier and policy number are:

Carrier: Phone: 

Policy No.: Expires: 
    c) I certify that, in the performance of the work for which this permit is issued, I shall not employ any person in any manner so as to become

subject to the workers' compensation laws of California, and agree that, if I should become subject to the workers' compensation provisions of 
Section 3700 of the Labor Code, I shall forthwith comply with those provisions. 

B. Declaration Regarding Construction Lending Agency. I hereby affirm under penalty of perjury that there is a construction lending agency for the
performance of the work for which this permit is issued (Civil Code Section 3097). If not using a construction lending agency, write N/A. 

Lender’s Name: 

Address: 

Licensed Contractor, Property Owner, or Authorized Agent Sign and print name below 

Signature: Date: 

http://www.sccoplanning.com/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/Accessibility/NoticetoApplicantsforCommercialBuildingPermits.aspx
http://scceplanreview.santacruzcounty.us/
http://sccounty01.co.santa-cruz.ca.us/PlanningapplicationStatus/
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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060 
www.sccoplanning.com

Building Permit Application Form Form 
PLG-200

Applicant Information Fill out only the applicant section that applies to you. 

A. Licensed Contractor or Authorized Agent as Applicant.

Company: License No. 

License Class: 

Licensed Contractor Declaration: I hereby affirm under penalty of perjury that I am licensed under provisions of Business and Professions Code 
Division 3, Section 7000 of Chapter 9, and my license is in full force and effect. 

Licensed Contractor or Authorized Agent Sign and print name below 

Signature: Date: 

B. Owner-Builder or Authorized Agent as Applicant 

Owner-Builder’s Declaration 
I hereby affirm under penalty of perjury that I am exempt from the Contractors' State License Law for the reason indicated below. Per Business and 
Professions Code Section 7031.5, Business and Professions Code: Any city or county that requires a permit to construct, alter, improve, demolish, or 
repair any structure, prior to its issuance, also requires the applicant for the permit to file a signed statement that he or she is licensed pursuant to 
the provisions of the Contractors' State License Law (Chapter 9, commencing with Section 7000, of Division 3 of the Business and Professions Code) 
or that he or she is exempt from licensure and the basis for the alleged exemption. Any violation of Section 7031.5 by any applicant for a permit 
subjects the applicant to a civil penalty of not more than five hundred dollars ($500). Check only one (a, b, c): 

a) I, as owner of the property, or my employees with wages as their sole compensation, will do  ALL of or  PORTIONS of the work, and the 
structure is not intended or offered for sale. Per Business and Professions Code Section 7044, Business and Professions Code: The Contractors' 
State License Law does not apply to an owner of property who, through employees' or personal effort, builds or improves the property, 
provided that the improvements are not intended or offered for sale. If, however, the building or improvement is sold within one year of 
completion, the Owner-Builder will have the burden of proving that it was not built or improved for the purpose of sale. 
b) I, as owner of the property, am exclusively contracting with licensed Contractors to construct the project. Section 7044, Business and
Professions Code: The Contractors' State License Law does not apply to an owner of property who builds or improves thereon, and who
contracts for the projects with a licensed Contractor pursuant to the Contractors' State License Law.

c) I am exempt from licensure under the Contractors' State License Law for the following reason: (explain below) 

By my signature below, I acknowledge that, except for my personal residence in which I must have resided for at least one year prior to completion 
of the improvements covered by this permit, I cannot legally sell a structure that I have built as an owner-builder if it has not been constructed in its 
entirety by licensed contractors. I understand that a copy of the applicable law, Section 7044 of the Business and Professions Code, is available upon 
request when this application is submitted or at the following Web site: http://www.leginfo.ca.gov/calaw.html. I also certify the following: 
▪ I am the property owner or authorized to act on the property owner’s behalf. 
▪ I have read this application and the information I have provided is correct. 
▪ I agree to comply with all applicable county ordinances and state laws relating to building construction. 
▪ I authorize representatives of this county to enter the above identified property for inspection purposes. 
Property Owner or Authorized Agent Signature Sign and print name below

Signature: Date: 

C. Authorizing an Agent to be the Applicant To be completed by the Licensed Contractor or Owner-Builder 

Agent Name: Phone: 

Agent Address: 

Project Address: 

For the Licensed Contractor who is Authorizing an Agent: I authorize the 
above-named person to act as my agent to apply for, sign, and file the 
documents required to obtain a building permit for the project at the 
listed address. I declare under penalty of perjury that I am the Licensed 
Contractor for the property listed at the above Project Address, I have 
filled out this section, and I certify the accuracy of the information 
provided. 

For the Owner-Builder who is Authorizing an Agent: Except  
for the Owner Builder Acknowledgement PLG220 which is my personal 
responsibility, I authorize the above-named person to act as my agent to 
apply for, sign, and file the documents required to obtain a building 
permit for my property. I declare under penalty of perjury that I am the 
Property Owner at the above Project Address; I have filled out this 
section; and I certify the accuracy of the information provided. 

Check one:   Licensed Contractor  OR  Owner-Builder  who is authorizing the agent (sign and print name below)  

Signature: Date: 

http://www.sccoplanning.com/
http://www.leginfo.ca.gov/calaw.html
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Owner-Builder%20Acknowledgement_PLG220.pdf
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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060 
www.sccoplanning.com 

Owner-Agent Authorization  Form 
PLG-210 

The preparer is legally responsible for signatures whether a graphic, typewritten, or handwritten. Documents may not be restricted by digital signatures or otherwise. 

 Project Information Permit No.   
   

APN:   Date:   

Project Address:     

Legal Owner:   Email:   

Owner Address:   Phone:   
    

Authorized Agent 

Firm Name:   License No.   

Name:   Email:   

Address:   Phone:   
    

Authorization Statement 
This is the County’s authorization to issue a permit to the Agent shown above. 
One Owner-Agent Authorization form will be required for each permit required. In the case where there is more than one owner of a parcel, the 
owner signing this form represents that he/she has the consent from all other owners of the parcel. For development permits, by signing this form, 
the owner is authorizing the agent to legally bind the owner to responsibility for payment of the County’s cost for inspections and all other actions 
related to noncompliance with permit conditions. The agent will be required to provide the department with proof of service by mail, that the owner 
was mailed a copy of the executed acceptance of permit conditions. Finally, by signing this form, the owner is designating the agent as their Agent for 
Service of Process for all matters relating to this application. 
Refunds will be made to whomever made the payment. 
 
Effective 11/1/20 (Building Permits):  ePlan electronic submittal required for all projects requiring a review. Permit status and corrections must be 
tracked online. 
 
AB3002 Notice to Applicants for Commercial Building Permits online: AB3002 
 

 
I declare under penalty of perjury that I am the Property Owner at the above Project Address; I have filled out this document; and I certify the 
accuracy of the information provided. 
Signature of the Owner (who is authorizing the agent) 

Signature:   Date:       
 

http://www.sccoplanning.com/
http://scceplanreview.santacruzcounty.us/
http://sccounty01.co.santa-cruz.ca.us/PlanningapplicationStatus/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/Accessibility/NoticetoApplicantsforCommercialBuildingPermits.aspx
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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060 
www.sccoplanning.com 

Building Permit 
Deferred Submittal  Form 

PLG-206 

This form to be submitted with documents and specifications for deferred submittal(s) listed on the Santa Cruz County issued plans. 
The preparer is legally responsible for signatures whether a graphic, typewritten, or handwritten. Documents may not be restricted by digital signatures or otherwise. 

Project Information Staff will assign Deferred Submittal Permit No.   
 
Notice to Applicants for Commercial Building Permits: AB3002 Reference Issued Permit No.   

ePlan electronic submittal required for all projects requiring a review. Permit status and corrections must be tracked online 
 

APN:   Date:   

Project Address:     

Legal Owner:   Email:   

Owner Address:   Phone:   
    

Applicant License No.   

Name:   Email:   

Address:   Phone:   
    

Design Professional in Charge (if any) License No.   

Name:   Email:   

Address:   Phone:   
    

Deferred Submittal Indicate relevant information including sheets, reports, authors, dates, listings, etc. 

  

  

  

  

  

  
 

Acknowledgements To be completed by the Owner, and the Engineer or Architect 
 

Property Owner Sign and date 

Signature:   Date:   
     
By signing below, we confirm that the deferred submittal documents have been reviewed and found to be in general conformance to the design of 
the building prepared under our responsibility. 
Apply California State registered architect or engineer (signature and stamp below, if applicable) 

Signature:   Date:   
     
Deferred Submittal Requirements 

→ The Project Engineer or Architect of Record must approve any plans and calculations before these are submitted to the Building Division. 
→ The Building Division must review and approve the deferred submittal documents BEFORE the installation of any deferred submittal items. 
→ The approved documents of the deferred submittal items must be at the job site during the inspection of the deferred items. 

http://www.sccoplanning.com/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/Accessibility/NoticetoApplicantsforCommercialBuildingPermits.aspx
http://scceplanreview.santacruzcounty.us/
http://sccounty01.co.santa-cruz.ca.us/PlanningapplicationStatus/
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