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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060  |  (831) 454-2260  |  www.sccoplanning.com 

 
Form 
PLG-230 ePlan Submittal Checklist 

This submittal checklist form is required to be the first page of the Application (APP) file. It should not be used as the sole source of 
submittal information. To successfully prepare submittals, please see the ePlan User Guide.  
 
Complete parts 1 through 3 prior to contacting the Planning Department to initiate an ePlan building permit application or a 
change order application to a building permit that was issued using ePlan. 
 
The preparer is legally responsible for signatures whether wet signed, typewritten, digital, or otherwise. 

 Part 1: Notice to Building Permit Applicant  

 

1. For information regarding your Building Permit Application, you may e-mail the Building Counter of the Planning Department at: 
bIdinfo@co.santa-cruz.ca.us, or you may call the Building Information Line at 831- 454-2260 - Please visit our website for hours 
of operation. 

2. When review of your Building Permit Application has been completed, you will be notified of the results: either that your 
application has been approved or, if any reviewer has not approved your application, their comments will be forwarded to you. 
Please see the information below relating to appeals. 

3. Your application fees are not refundable, except as specified in the Planning Department Fee Schedule. 

4. You must advise residents of the subject property that Planning Department staff may be visiting the site. The site must be 
clearly marked/staked for staff inspection. Incomplete directions or markings will delay the review of the project. 

5. If you have begun any activity requiring County review or approval without first obtaining a permit, you will be charged for staff 
time incurred to investigate the violation and costs for staff time that accrue until the violation is resolved. Authority for these 
charges is found in Chapter 1.12 of the Santa Cruz County Code. 

6. Actions by County staff regarding your Building Permit Application may be appealed. For guidance on how to file an appeal, 
contact the Building Counter of the Planning Department or refer to the brochure on our Web site at: 
http://www.sccoplanning.com/PlanningHome/BuildingSafety/ApplicantInformation/AppealsforBuildingPermitApplications.aspx 

7. Extension Policy: You have until the expiration date of this application to resolve all deficiencies and obtain your permit. Per 
County Code, the expiration date is two years after the application date or six months from the date the application is approved 

whichever comes first. Extensions of the expiration date are rarely granted and only in extreme cases where extenuating 

circumstances can be shown.  

 

The undersigned applicant hereby authorizes the filing of this application, and authorizes staff to visit the subject property. I 
understand that staff may visit the property both during the review process and following the issuance of the permit. I certify to 
the best of my ability that the above and attached information is true and correct, and that I have read and understood the above 
information. 
 

 

 Applicant Signature  

 Signature:   Date:    

          
 

 Applicants must indicate which option they will use to contact the Planning Department. 

Part 2: Building Permit Application or Change Order Application Info & Weblinks 

After uploading the Part 3: Submittal Files, the applicant must contact the Planning Department to initiate the application using one 
of the options below. Once the application is created, payments can be made at the Planning Department or online. 

  Option 1: Applicant will schedule an appointment at the Planning Department. Call: 831-454-3252 

  
Option 2: Applicant will click the project Send New Permit Notification button and a 
technician will contact you upon review of the submittal. 

User Guide: Part 4 Project File Uploads 
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http://www.sccoplanning.com/
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/ePlan%20External%20Users%20Manual%20060517.pdf
http://sccounty01.co.santa-cruz.ca.us/pln/planningapplicationpayment
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Form 
PLG-230 ePlan Submittal Checklist 

 Mark all included items.  [•] Bullet items are required. 

 Part 3: Submittal Files Info & Weblinks 

Required submittals include the Application (APP) file; along with, the Plans (PLN) and/or the Supplemental (SUP) files. 

•  Application (APP)  

The Application (APP) file must include the applicable Intake Items to initiate the permit. After approval by all agencies, the approval 
letter will identify the Final Items. Prior to permit issuance, revise the Application (APP) file to include Intake Items + Final Items. 

  Intake Items 

•  Documents/Forms are complete, bookmarked, flattened, and ready for approval User Guide: Part 4: Project File Types 

•  ePlan Submittal Checklist – PLG230 Use as first page of Application (APP) file 

•  Building Permit Application – PLG200 or Construction Change Documents – PLG205 Form: PLG200 or PLG205  

•  Owner-Agent Authorization – PLG210 Form: PLG210 

  Zoning Review/Prescreen (Completed by Zoning Counter Staff) Zoning Counter: Hours & Location 

  Parcels with Septic: Environmental Health clearance Room 312: 8:00-9:30am, website 

  Non-Public water: Environmental Health approval Room 312: 8:00-9:30am, website 

  Public water: Conditional Will Serve Letter Provided by public water source 

  Discretionary Permit No:_____________________________________________ Provided by Zoning 

  Other(s)  

  Final Items (Required prior to permit issuance: Intake Items + Final Items) 

•  Building Permit Application – PLG200 or Construction Change Documents – PLG205 Revise as needed 

  Owner-Builders Acknowledgement – PLG220 Form: PLG220 

  Fire Department Payment Receipt Provided by fire department 

  School Certificate of Payment Provided by school district 

  Public water: Unconditional Will Serve Letter Provided by public water source 

  Other(s)  

    
  Plans (PLN) Info & Weblinks 

•  
Stamps & signatures of licensed architects and/or engineers are embedded onto all 
sheets. (Digital signatures are not allowed). 

User Guide: Part 3: ePlan Standards 

•  Plans are combined into a single unlocked PDF and oriented for readability. User Guide: Part 4: Project File Types 

•  Bookmark each sheet with numbers/names matching the sheet index. User Guide: Part 3: ePlan Standards 

•  The PDF is flattened to remove layers. User Guide: Part 3: ePlan Standards 

    
  Supplemental (SUP) Info & Weblinks 

•  Supplemental Documents Index – PLG235 (Use as first page) Form: PLG235 User Guide: Part 4 

•  
Stamps & signatures of licensed architects and/or engineers are embedded onto the 
front of each document type. (Digital signatures are not allowed). 

User Guide: Part 3: ePlan Standards 

•  Documents are combined into a single unlocked PDF and oriented for readability. User Guide: Part 4: Project File Types 

•  Bookmark and name each document and their key index sections. User Guide: Part 3: ePlan Standards 

•  The PDF is flattened to remove layers. User Guide: Part 3: ePlan Standards 
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http://www.sccoplanning.com/
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Building%20Permit%20Application%20Form_PLG200.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Building%20Permit%20Construction%20Change%20Documents_PLG205.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Owner-Agent%20Authorization_PLG210.pdf
http://www.sccoplanning.com/
http://scceh.com/
http://scceh.com/
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Owner-Builder%20Acknowledgement_PLG220.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Supplemental%20Documents%20Index_PLG235.pdf
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 Form 
PLG-200 Building Permit Application Form 

This information is required pursuant to Section 19825 of the Health and Safety Code of the State of California. 

 Part 1: Project Information & Description Permit #:   

 APN:   Date:    

 Project Address:   Process:  Paper  ePlan  

     

 Property Owner:   Email:    

 Address:   Phone:    
     

 Licensed Design Professional (Architect or Engineer in charge of the project) Lic #:    

 Name:   Email:    

 Address:   Phone:    
     

 Licensed Contractor Lic #:    

 Name:  Email:   

 Address:   Phone:    
     

 Project Contact    

 Name:   Email:    

 Address:   Phone:    
     
 Permit Holder: Property Owner  Licensed Contractor TBD prior to Permit Issuance (plan review request only)  

   Mechanical Ret Wall (sf):  Tenant Improvement (sf):   

   Solar Deck (sf/hgt):  Remodel (sf)   

   EV System Trellis (sf):  Addition (sf):   

   Electrical Door/Win (#):  Single Family Dwelling (sf):   

   Plumbing Siding (sf):  Accessory Dwelling – ADU (sf):   

   Pool/Spa/Tub Sheetrock (sf):  Multi-Family Dwelling (sf/bldg):   

   Sign Reroof (#sqr):  Garage (sf):   

   Other Demolition (#):  Accessory Building (sf):   

 Description  

   

   

   

   

   

   

  

041-011-39 4/23/2019
Parade St. & Aptos Village Way, Aptos, CA

Swenson khenderson@swenson.com

777 N. First Street, 5th Floor, San Jose, CA 95112 (831) 475-7100

C25962
William C. Kempf, Architect bill@wckempf.com
911 Center Street, Suite F (831) 459-0951

342751
Swenson msalgado@swenson.com
740 Front St., Suite 315 Santa Cruz, CA 95060 (831) 475-7100

William C. Kempf, Architect bill@wckempf.com
911 Center Street, Suite F (831) 459-0951

Comm. Shell: 6,277 S.F.

17,750 S.F.
4,032 S.F.

NEW THREE STORY MIXED USE BUILDING COMPOSED OF 3 BUILDINGS CONNECTED BY A 2ND FLOOR LANDINGS SHARED BY

RESIDENTIAL UNITS IN EACH BUILDING. FOR PURPOSES OF THE BUILDING CODE THE THREE BUILDINGS SHOULD BE

CONSIDERED ONE. EACH BUILDING HAS A COMMERCIAL SPACE AT THE FIRST FLOOR SET UP TO BE DIVIDED FOR

2 FUTURE TENANTS, AS WELL AS 4 RESIDENTIAL GARAGES FOR THE RESIDENTIAL UNITS ABOVE. THE 3RD STORY

OF THE BUILDING IS ACCESS EXCLUSIVELY FROM WITHIN EACH INDIVIDUAL DWELLING UNIT.

(Building 2)
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(Building 2)
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Approval of application 171292 (Swenson) 
 
Your Design Review has been administratively approved by the Planning Department, subject to 
completion of a 14 day appeal period.  This approval is not final and cannot be exercised until the 
appeal period is completed. This decision is appealable by you, or by any other interested person.  
Any appeal must be filed in writing and be accompanied by the current appeal filing fee.  
 
Following the local appeal period, Coastal Development Permits may also be subject to appeal 
through the California Coastal Commission, with a 10 working day appeal period from the date that 
notice of final local action is received by the California Coastal Commission. 
 
In order to validate this approval, you must sign the permit, affirming that you have reviewed the 
permit and agree to the conditions imposed by it.  Until this occurs, the permit is not active.  This 
means that no building permit will be issued, nor can the use begin unless and until the permit 
is signed and returned.  Within this mailing is a separate page which requires your signature to 
validate this permit.  Please sign, detach, and return the separately labeled “Signature Page” for our 
files. This approval is for the discretionary review of this project only and any additional 
permits required as Conditions of Approval of this permit (i.e. Building Permits, Grading 
Permits, Encroachment Permits, etc.) must be obtained prior to beginning construction.  You 
should carefully review the attached conditions, as these are the terms under which your project can 
proceed.  If you are the agent for the property owner, you may sign the permit only if you provide 
proof of service by mail that the signed conditions have been provided to the owner. 
 
Please contact the project planner at (831) 454-3218 or randall.adams@santacruzcounty.us should 
you have further questions about the processing of your application. 
 

County of Santa Cruz 

Planning Department 
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Owner: Swenson 
Application #: 171292 
APN: 041-311-39 & -40   
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Conditions of Approval 
 
Exhibit A. Project plans, prepared by Barry Swenson Builder, dated 7/14/17. 
 
I. This permit is an amendment to Subdivision and Commercial Development Permit 101027, 

and Design Review approval 151005, and all required conditions of approval for those 
permits are hereby incorporated into these conditions of approval by reference with the 
following exceptions: 
 
A. This permit authorizes modifications to the approved building and site designs of the 

Aptos Village project (as approved under 101027 & 151005) with modifications as 
indicated on the approved Exhibit "A" for this permit and as further modified by 
these conditions of approval. 
 

B. Transportation Improvement Area (TIA) fees may be phased with the project, subject 
to review and approval by the Department of Public Works at the time of map 
recordation. 

 
II. Prior to exercising any rights granted by this permit including, without limitation, any 

construction or site disturbance, the applicant/ owner shall: 
 

A. Sign, date, and return to the Planning Department one copy of the approval to 
indicate acceptance and agreement with the conditions thereof. 

 
III. As a condition of this development approval, the holder of this development approval 

(“Development Approval Holder”), is required to defend, indemnify, and hold harmless the 
COUNTY, its officers, employees, and agents, from and against any claim (including 
attorneys’ fees), against the COUNTY, it officers, employees, and agents to attack, set aside, 
void, or annul this development approval of the COUNTY or any subsequent amendment of 
this development approval which is requested by the Development Approval Holder. 

 
A. COUNTY shall promptly notify the Development Approval Holder of any claim, 

action, or proceeding against which the COUNTY seeks to be defended, indemnified, 
or held harmless.  COUNTY shall cooperate fully in such defense.  If COUNTY fails 
to notify the Development Approval Holder within sixty (60) days of any such claim, 
action, or proceeding, or fails to cooperate fully in the defense thereof, the 
Development Approval Holder shall not thereafter be responsible to defend, 
indemnify, or hold harmless the COUNTY if such failure to notify or cooperate was 
significantly prejudicial to the Development Approval Holder. 

 
B. Nothing contained herein shall prohibit the COUNTY from participating in the 

defense of any claim, action, or proceeding if both of the following occur: 
 

1. COUNTY bears its own attorney's fees and costs; and 
 
2. COUNTY defends the action in good faith. 
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Owner: Swenson 
Application #: 171292 
APN: 041-311-39 & -40   
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C. Settlement.  The Development Approval Holder shall not be required to pay or 

perform any settlement unless such Development Approval Holder has approved the 
settlement.  When representing the County, the Development Approval Holder shall 
not enter into any stipulation or settlement modifying or affecting the interpretation 
or validity of any of the terms or conditions of the development approval without the 
prior written consent of the County. 

 
D. Successors Bound.  “Development Approval Holder” shall include the applicant and 

the successor'(s) in interest, transferee(s), and assign(s) of the applicant. 
 
 
In accordance with Chapter 18.10 of the County Code, minor variations to this permit which do not affect the overall 
concept, intensity, or density may be approved by the Planning Director at the request of the applicant or staff. 

 
Please note:  This permit expires with the Subdivision and Commercial Development Permit 
101027.  Any extensions to Subdivision and Commercial Development Permit 101027 extend 
this permit as well. 
 
 

Approval Date:     1/10/18   
 

Effective Date:     1/24/18   
 
Expiration date:   See Permit 101027   
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